Using eduphoria! to View
LCAP Walkthroughs and Evaluations
Logging In
1. Go to http://eduphoria (on campus only)
a. There is a link to it on the main WRMS website in the bottom middle.
b. You can also just type the word eduphoria in your web address bar and you will be
directed to the correct site. (Just like you can type the word intranet in this bar to get to
the EISD intranet).
2. Log in using your Novell User Name and Password. Click Enter on your keyboard or use your
mouse to click the green Login button.

3. Go to the current PDAS (Even though you’re on LCAP)

Viewing Evaluation Forms and Walk-Throughs
Click My Evaluations:

You will see a list of evaluation documents available.
•
•

If an administrator has completed a walk-through, you will see the little yellow footprints and
the date of the walk-through. Click the file to view or print this form.
Once your administrator sends you LCAP Part 1, you will see an icon of a red person with a
paper in front of him/her. Click on this to view, enter information and submit your goals.

Completing LCAP Part 1
1. LCAP Part 1 is identified only by the date it was sent to you. Click on the icon of a person
dressed in red with a little piece of paper in front of him/her. (If you see two dates in your
list, click on the earliest date for LCAP Part 1). The form will appear.
2. Simply click in the boxes to type in your Goals/Objectives, Process/Strategies and
Criteria for Success.
3. Scroll down to view and enter your Goals/Objectives, Process/Strategies and Criteria
for Success that are at the bottom of the page.
4. Leave the Evidence sections blank at this time. They will be completed prior to your
Summative Conference at the end of the year.
5. You can run spell check, save or print.
6. When you are ready, click Submit Evaluation to send your goals and strategies to your
administrator.
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*** If your administrator asks you to edit your goals or strategies, you may do so by logging in, editing
your work and clicking the Save button. When you click Save, it updates on the administrator’s side
as well.

